
 

Table of Contents: 
gives the heading 

and beginning page 
of each section and 
is at beginning of 

the text 
 

Glossary: 
lists new or 

important words 
and tells what they 
mean at end of text 
 

Charts and Graphs: 
an organized 
gathering of 

information in a 
clear, visual 
presentation  

 

    
 

 

  
 

 

 
 

 

Chapter Headings: 
a short phrase, 

sentence, or 
question that tells 
what the section 

features  
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